Safety regulation checklist
Emergency – Covid-19


	MINIMIZE THE RISK of contamination FROM PEOPLE EXTERNAL TO THE COMPANY

	Drivers, couriers: access allowed only for local drivers. External drivers can enter and stay only in dedicated reception room, sterilized regularly.
	 OK
	 NO

	Drivers, couriers: use only dedicated bathrooms if needed.
	 OK
	 NO

	Representatives: visits are not allowed for any reason.
	 OK
	 NO

	Contracting companies: not allowed. Exceptions authorized by Managing Director (MD).
	 OK
	 NO

	Visits to and from customers not allowed. Exceptions authorized by MD.
	 OK
	 NO

	Visits to and from consultants are not allowed. Exceptions authorized by MD.
	 OK
	 NO

	Visits to and from other plants are not allowed. Exceptions authorized by MD.
	 OK
	 NO

	All training activities are suspended.
	 OK
	 NO

	Any form of greeting by physical contact is prohibited, e.g. handshake.
	 OK
	 NO

	Always keeping at least one meter distance between people is mandatory.
	 OK
	 NO

	REMARKS

	 
	 
	 

	MINIMIZE THE RISK of contamination FROM MATERIALS Entering TO THE COMPANY

	Canteen service: sanitizing the outside of containers with sodium hypochlorite spray.
	 OK
	 NO

	Courier or representative boxes: sanitizing boxes with sodium hypochlorite spray.
	 OK
	 NO

	Envelopes, letters, documents: sanitizing with sodium hypochlorite on a flat surface.
	 OK
	 NO

	Handle incoming material with disposable latex gloves.
	 OK
	 NO

	Used gloves are placed in special, closed and labeled containers.
	 OK
	 NO

	Direct production materials: handling with supplied gloves, not touching the face.
	 OK
	 NO

	Sanitizing gloves every half hour with alcohol gel or similar by rubbing at least 30’.
	 OK
	 NO

	Drink and snack vending machines’ operation is suspended.
	 OK
	 NO

	REMARKS

	 
	 
	 

	BEHAVIORAL PREVENTIVE MODEL FOR COMPANY STAFF

	Comply with communicated corporate and personal behavioral provisions.
	 OK
	 NO

	Avoid any physical contact with colleagues, for example handshakes.
	 OK
	 NO

	Always keeping tissues in pocket for protection in case of sneezing or coughing.
	 OK
	 NO

	Sanitize hands immediately before starting the working day with a special gel.
	 OK
	 NO

	Wash hands often and sanitize them with a special gel or with portable vials.
	 OK
	 NO

	Canteen: at the end of lunch every person sanitizes the area used with special spray.
	 OK
	 NO

	Canteen: sanitize hands before entering the canteen and after the meal as well.
	 OK
	 NO

	Canteen: avoid exchanging food.
	 OK
	 NO

	Coffee break areas: not to touch drinks or food with bare hands.
	 OK
	 NO

	[bookmark: _GoBack]It is not allowed to bring food to the company for sharing with colleagues.
	 OK
	 NO

	REMARKS

	 
	 
	 

	MANAGEMENT OF COMMONly used AREAS

	Changing rooms / showers: Increased daily service by the cleaning company. 
	 OK
	 NO

	Coffee break areas are available only for employees, while existing supplies last.
	 OK
	 NO

	Coffee break areas daily sanitization by cleaning company.
	 OK
	 NO

	Local drivers rooms’ daily sanitization by cleaning company.
	 OK
	 NO

	Bathrooms’ daily sanitization by cleaning company.
	 OK
	 NO

	REMARKS



